
 

 
 
 

Westmeade Elementary School 
Student Handbook &  

School-Wide Discipline Plan  
2006-2007 

 
 

Westmeade Elementary 
6641 Clearbrook Drive 
Nashville, TN 37205 

(615) 353-2066 
www.westmeade.net 

 
Stephen Breese, Principal 



 2 

District’s Mission Statement 
“Our purpose is to do whatever it takes for all students to acquire the knowledge and skills to 

become productive, responsible citizens.” 

 
Westmeade’s Mission Statement 

“We will provide a positive environment where students acquire the knowledge and skills to 
become productive, responsible citizens.” 

 
District’s Vision Statement 

 “Our vision is to become the top performing school district in the nation.” 

 
Westmeade’s Vision Statement 

“Westmeade Elementary School will be a leader in helping students achieve academic excellence 
and develop skills to become responsible, caring citizens.” 

 
Westmeade’s Beliefs 

·  We believe student learning is the shared responsibility of parents, students, educators, 
and community members. 

 
·  We believe students need acceptance, a sense of belonging, and structure where 

everyone’s feelings and differences are valued and respected. 
 

·  We believe that students possess diverse learning styles that should be advanced with a 
variety of instructional approaches, motivating students to achieve academic excellence. 

 
·  We believe the quality of instruction is improved when scientifically proven methods are 

implemented. 
 

·  We believe instruction should be based upon continuous informal assessments and formal 
diagnostic evaluations.  

 
·  We believe students must be provided choices and taught the decision-making process,  

emphasizing the awareness of alternatives and consequences. 
 

·  We believe that teachers must have high expectations for students in order to promote 
academic success and personal growth. 

 
·  We believe students should be aware of school to career opportunities, making 

responsible choices to reach personal goals. 
 

·  We believe student knowledge, skills, relationships, and responsibility are fostered 
positively in a safe, orderly, and respectful environment at home and school. 

 
School Mascot - dragon 
School Colors – blue and green 
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General Information about Westmeade Elementary 
 
Program Highlights 

·  Accelerated Reader and STAR reading program (K-4) 
·  Related Arts:  Art, Music, Physical Education, and library/media classes 
·  Guidance and Guidance Classes 
·  Social Worker 
·  Character Education  
·  Encore 
·  SMaRT groups using the ExCEL model 
·  Reading Specialist, Individualized Reading Assessments, Math Assessments 
·   Top Dragon recognition program 

 
School Hours  
8:00 a.m. – 3:00 p.m. 
 
Children should not arrive prior to 7:40 a.m. or remain on campus later than 3:15 p.m. unless they 
are participating in a supervised activity.  Children arriving at 7:40 should go to the cafeteria for 
breakfast or the gym where they will be dismissed to their classrooms at 7:45 a.m. 
 
Supervision will not be provided for those students who arrive prior to 7:40 a.m. or remain on 
campus later than 3:15 p.m.  These procedures are designed for the safety and well-being of your 
children.   
 
Visitors and Volunteers on Campus 
Our focus is to provide a safe and orderly learning environment where time for teacher directed 
instruction and student learning is protected.  In order to do this we have developed the following 
policies that relate to visitors in our building. 
 
All parents and visitors to Westmeade Elementary School must report to the office to sign in and 
obtain a dated visitor badge before going to any other part of the school.  All visitors must enter 
through the front doors.  All other doors will be locked during the school day. 
 
Adults will be stopped if they are in the hallways without a visitor tag during the school day.  
They will be escorted to the office to obtain a visitor badge. 
 
Parents wanting to observe a specific classroom must make an appointment with the appropriate 
teacher.  Observation times will be scheduled to cause the least amount of disturbance to a 
classroom. 
 
All parents and visitors must sign out in the office. 
 
Out of Zone 
The Metropolitan Nashville Board of Education requires that students attend the school for which 
they are zoned unless they receive a Special Transfer which is approved by the Student 
Assignment Services Office.  Any student found to be out of zone or out of county without an 
approved Special Transfer will be excluded from school immediately.  Special Transfer 
applications may be obtained from the school office. 
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Change in Student Information 
It is imperative that the school office and your child’s teacher be notified immediately of a change 
of address, telephone number, or emergency contact information during the academic school 
year. 
 
Emergency Cards 
We ask that you complete two Emergency Cards on each student, one for the office and one for 
the classroom teacher.  Please list any allergies or other health problems.  These must be kept up 
to date. 
 
It is extremely important that we have a current working phone number (i.e. home, work, cell, or 
pager) to reach a parent and a number of a friend or relative to call if we cannot reach the parent.  
Students cannot be dismissed to anyone not listed on the emergency card unless they have a note 
from the parent that explains the pick up. 
 
If you have not received any Emergency Cards to complete, please call the school office as soon 
as possible. 
 
Bringing Items to School 
Toys, games, sports equipment, radios, CD players, trading cards, and video games are not to be 
brought to school unless specifically allowed by the teacher.  These items will be taken away and 
held in the office or classroom until a parent or guardian comes to school to pick up the item. 
 
It is the parents’ responsibility to monitor items brought to school.  If a child brings an item to 
school, the school denies any liability for the replacement of lost or damaged items. 
 
Lost and Found 
Parents are encouraged to write the names of their children on all clothing items.  When items are 
lost, parents are asked to come to school and look through all lost and found items.  Our lost and 
found area is located beside the cafeteria. Items not claimed by the end of each six-week grading 
period are donated to a local agency (e.g. The ARC of Davidson County, The Salvation Army, 
Goodwill, etc.) 
 
Bookstore 
The bookstore is located in the front lobby next to the main office and is open between 7:40 a.m. 
and 7:55 a.m. daily.  For a complete price list of items sold contact the school office. 
 
The ENCORE Program 
The ENCORE Program serves students who have been identified as being intellectually gifted 
and/or academically talented by using criteria outlined by the Tennessee State Department of 
Education.  The curriculum provided by the ENCORE Program offers an interdisciplinary, active 
approach to learning.  Thematic units of study are designed or selected to achieve the following 
goals: 
 
 Develop and apply creative, critical and higher level thinking skills 
 Promote productive interaction among peer groups 
 Explore the arts through aesthetic education 
 Probe the sciences utilizing science process skills 
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Students receiving instruction through the ENORE Program are provided with one half-day each 
week as an optional general education learning opportunity.  Westmeade Elementary School is an 
ENCORE site for kindergarten through fourth grade.   
 
Cafeteria 
Breakfast and Lunch Prices for the 2006/2007 School Year 

Breakfast Prices Lunch Prices 
Students:   $1.25 
Reduced:   $0.30 

Students:   $2.00 
Reduced:   $0.40 

 
 
It is vital that parents notify the school if their child has any type of food allergy. 
The following procedures have been put in place to protect our students who have food allergies: 

·  A list of students with food allergies will be provided to all faculty and staff who work in 
·  the cafeteria area. 
·  Items served in the cafeteria that contain peanuts will be placed in a white bag. 
·  Students with known food allergies will be observed during lunch and provided an area to 

sit that protects them from possible exposure as needed. 
·  Wipe all surfaces thoroughly between uses.  
·  Trading of food is not allowed without adult permission. 
·  Wash hands often, especially after eating in the lunch room. Wash hands after snack 

time. 
·  Provide safe snacks for students with food allergies. Read the food labels for warnings 

about peanut or milk products. Be especially alert at special parties in the classroom or 
library. 

·  Be alert to the safety plan. A copy will be in the medication book in the front office. Each 
teacher and special areas will have a copy of the safety plan in their box. Ask for a copy 
if you need one. Make sure the substitute Teacher has access to the safety plans. 

·  Know who is trained in emergency protocols and know who has been trained to 
administer benadryl and the epipen for sign and symptoms of an acute allergic reaction. 

 
Breakfast is served from 7:40-7:55.  Any student may participate.  IF STUDENTS EXPECT TO 
EAT BREAKFAST AT SCHOOL, THEY MUST ARRIVE 15 MINUTES PRIOR TO THE 
BEGINNING OF THE SCHOOL DAY.   
      
Note:   For safety reasons, glass containers and aluminum cans are not allowed in students’ 
lunches.  We also ask that sodas not be sent or brought to school as part of your child’s lunch.  
Candy items are permitted if they are packed as part of the lunch and do not cause unnecessary 
problems.   
 
Tickets/Charges:  If you plan to purchase your lunch, please make sure you have the money or a 
ticket.  Tickets can be purchased for any number of days.  Cafeteria personnel are unable to 
charge lunches on a routine basis (due to lack of available funds).  No child will receive a second 
charge until the first charge has been paid. Parents will be contacted to arrange for lunch if 
necessary.   
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METROPOLITAN NASHVILLE PUBLIC SCHOOLS 
DISTRICT-WIDE GRADES PreK-12 DRESS CODE POLICY  

 
Dress Code rules apply during school hours and at all school events or 
school-sponsored activities.  Students’ dress and grooming shall be appropriate, clean 
and neat.  Dress, which is disturbing and distracting in school is inappropriate.  Clothes and 
appearance must be safe and not disruptive to the educational process. 
 

1. Skirts, skorts, and shorts must reach and extend below the fingertip. 
 

2. Topcoats may not be worn in the classroom.  No more than one lightweight outer garment 
with pockets may be worn.  All others must be placed in lockers. 

 
3. All pants must be worn at waist.  No sagging or low riding. 

 
4. No see through type clothing is to be worn. 

 
5. ** Appropriate footwear must be worn at all times.  ** 

 
6. Inappropriate head coverings such as bandanas, scarves, sweatbands, caps, do-rags, or 

hairnets are not to be worn or seen during school time or school functions. 
 

7. Undershirts and tank tops, if worn, must be worn with another “cover-up” shirt.  
Shoulders, backs, chests, and midriffs must be covered.  Clothing that is inappropriately 
revealing due to tears may not be worn.  

 
8. Clothing that is torn in inappropriate places is prohibited. 

 
9. Clothing or jewelry that advertises substances that are illegal for teens (drugs, alcohol, 

tobacco products) or language or writing that is otherwise inappropriate or offensive (sex, 
profanity, racial or ethnic slurs, gang related attire, etc.) may not be worn. 

 
10. Tattoos that display drugs, gang insignia, sex, alcohol, or tobacco products must not be 

seen at anytime. 
 

11. For safety and security reasons, chains, spiked accessories, and oversized jewelry are not 
permissible. 

 
12. The local school and the District reserve the right to modify this policy as necessary and 

reserve the right to determine what might be disruptive and unsafe. 
 
The school will contact the families of children not abiding by these rules and require them to 
bring a change of clothing.  Thank you for understanding. 
 
** Footwear should be appropriate for gym class.  Flip Flops and high heel shoes create a safety 
issue for our students and should not be worn. ** 
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Arrival and Dismissal Procedures 
In order to provide the safest conditions for children, we have established the following 
guidelines for bringing your children to school and picking your children up from school during 
dismissal. 
 
Arrival Procedures 
 

1. Students may be dropped off at 7:40 a.m. each morning.  Teachers and parent 
volunteers will be present to assist with this process.  Students should only be 
dropped off in the car lane at the lower end of the building. 

2. When arriving in the morning, approach Westmeade Elementary School via 
Vaughn’s Gap Road and Melinda Drive.  Using this route will prevent blocking the 
flow of traffic from WMES and Carnavon Parkway. 

3. Drop off your child in the car lane.  Only park and walk your child into the building 
when they need assistance bringing a project to school.  When parking to enter the 
building, please park in the spaces by the front entrance and sign in at the office.  

4. Students should be unloaded from the passenger side only. 
5. Never drop off your child unless adults are present to supervise. 
6. Students are counted tardy if they arrive after 8:00 a.m. When arriving after 8:00 a.m. 

parents must walk their children to the school office and sign them in. 
 
Dismissal Procedures 
 

1. Dismissal will begin promptly at 3:00 p.m. each full day (11:30 a.m. on half days).  
Car riders are picked up at the main entrance of the building. 

2. In order to expedite the dismissal process we ask that parents place a name placard 
(with their child’s name and grade level written on it) on the dashboard of their 
vehicle. 

3. Students will be called to come to your car.  We ask that parents remain in their car 
and let us bring your child to you.  Faculty members will be out front to direct the 
flow of traffic and movement of children to insure a safe dismissal process. 

 
Thank you for adhering to these guidelines.  Our first priority is the safety of the children.  If 
you have any questions, don’t hesitate to call the school office. 

 
Bus Rules and Regulations will be sent home with all students at the beginning of the school year. 
Please review these rules with your child since all children may ride the bus at some point during 
the school year on field trips.  Failure to comply with bus rules may result in the child’s 
permanent suspension from riding the school bus to and from school. 
 
 First offense  warning 
 Second offense  1 day bus suspension 
 Third offense  3 day bus suspension 
 Fourth offense  5 day bus suspension 
 Fifth offense  permanent bus suspension 
 
Any transportation questions should be directed to the Transportation Office at 259-4636. 
 
Walkers need to cross Highway 70S with the crossing guard. 
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Health Related Information 
 
Administration of Medication 
School personnel will administer medication to children under these conditions: 

1. the medication is required to maintain the child’s health; 
2. the medication administration is requested by the child’s parent or legal guardian; or 
3. the medication is prescribed by a health care provider 

 
PRIOR to any medications being distributed by school personnel, a form must be signed by the 
parent and health care provider and returned to school.  A separate form is required for each 
medication.  These forms will be sent home upon request. 
 
�  Forms for distributing over-the-counter medications need only be signed by the parent. 
 
Student Illness 
Should your child become sick (e.g., when the child has a fever, diarrhea, or vomits), you will be 
called to pick him or her up from school.  Please be sure the school office and child’s teacher 
have working phone numbers (i.e., home, work, cell, or pager) at all times.  You should arrange 
for specific people to pick up your child in the case that you are unable to pick up your child.  The 
school office should have these names on file.  Westmeade Elementary will only dismiss children 
to persons whose names we have on file. 
 
**  When a child has a fever of 100 degrees or greater, is vomiting, or has diarrhea, he/she is 
required to be picked up and must remain home until he/she is symptom free for 24 consecutive 
hours.   
 
Head Lice 
Metro Nashville Public Schools enforce a “No Nit” policy.  Children with lice or nits may not 
attend school.  Before a child can return to school a statement from a health care provider stating 
the child has been treated and is “Nit” free must be submitted to the school office. 
 
Transportation of Students to Medical Facilities 
In case of an emergency or accident and at the discretion of school personnel at the site, students 
may be transported to a medical facility for emergency treatment.  Every effort shall be made to 
contact the child’s parent or legal guardian, however, failure to make such contact shall not 
unreasonably delay transport or treatment. 
 
ATTENDANCE    To view the complete attendance policy visit www.mnps.org 

All absences must be verified in writing within three (3) days from the parent or 
guardian.  All absences for which no written verification is received within three days 
will be considered unexcused.   

 
Acceptable EXCUSED absences 

A. personal illness 
B. illness in the family requiring the student’s temporary help 
C. death in the family (not more than 3 days) 
D. head lice, up to 3 days per infestation 
E. recognized religious holidays regularly observed by persons of that faith 
F. court appearances or legal mandates 
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Making up work for all types of absences 

At the K-12 level, students with an EXCUSED, JUSTIFIABLE PERSONAL absence, on 
a SCHOOL EVENT, FIELD TRIP, or SUSPENDED shall be provided the opportunity to 
receive assignments missed during the absence and to make up the work upon their return 
for the full grade. 

 
At the K-12 level, students with UNEXCUSED absences shall not be given the 
opportunity to make up the work. 

 
Make up work must be requested by the student or parent no later than three days after 
returning to school.  The work should be turned in at a mutually agreed time frame 
between the teacher and the student. 

 
Principal Authority 

With written documentation in the student’s record and in accordance with this policy, 
principals may: 
A. Refuse to excuse an absence 
B. Require an explanation(written or oral) from the parent or guardian explaining 

the reason for each absence 
C. Require other documentation they deem appropriate 
D. Require a physician’s statement of consent to participate in the regular school 

program, extracurricular activities, or to validate an extended illness or excessive 
absences due to illness. 

 
Acceptable reasons for tardies and early dismissals 

A. personal illness 
B. illness in the family requiring the student’s temporary help 
C. death in the family (not more than 3 days) 
D. head lice 
E. recognized religious holidays regularly observed by persons of that faith 
F. court appearances or legal mandates 

 
Attendance Records 
When a student misses school, even if work is made up, the attendance record for the student can 
not be changed. 
 
Truancy 
In cases of chronic absence or truancy, and after consultation with the appropriate staff, in 
accordance with policy and procedures, principals must take strong action up to and including 
seeking Juvenile Court intervention. 
 
Schools have the authority to refer families to the Juvenile Court for truancy after a child misses 
five days of school. 
 
Tardies / Early Dismissals 
Students are considered tardy when they arrive in class after 8:00 a.m. and are considered 
dismissed early when they leave prior to 3:00 p.m.  The school office will have the “official 
time” that will be used when determining whether a child is tardy or dismissed early.  Parents 
must sign their children in at the school office when arriving late and sign their children out in the 



 10 

school office when leaving early.  Students will be released only to parents, guardians and names 
listed on the students’ emergency card.  Verification of your identity will be requested.  Students 
will only be dismissed from the office.  This policy was developed for your child’s safety.  Thank 
you for your understanding and cooperation. 
 
To minimize disruption to classroom instruction, when students arrive tardy, parents should not 
walk them to class. 
 
It is imperative that students arrive at school on time and remain for the entire day.  When 
children arrive late or leave early they unintentionally create disturbances in their classrooms.  
Students also miss valuable instruction.  In order for children to receive the most benefit from 
their academic experience, the faculty at Westmeade Elementary School encourages families to 
adhere to the starting and dismissal times. 
 
Please note that we will not release students between 2:30 and 3:00 p.m.  This is to prevent 
confusion at the end of the day and to provide for the safety of all.  Thank you for your 
cooperation in this matter. 
 
When students miss classwork, tests or quizzes due to an excused tardy or early dismissal they 
shall be provided the opportunity to receive assignments missed during these times and to make 
up work upon their return for the full grade. 
 
Make up work must be requested by the student or parent no later than three days after the 
tardiness or early dismissal.  The work should be turned in within a mutually agreed time frame 
arranged between the teacher and the student. 
�
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School Discipline 
The faculty and staff at Westmeade Elementary School must provide each student with the 
maximum opportunity to acquire an education.  Providing a safe and secure environment will be 
vital to our success.  All teachers are expected to develop a classroom management plan that 
includes class rules, consequences and their methods of communication to parents.  Students are 
expected to follow all rules while at school, going to and from school, and at any school 
sponsored event or field trip. 
 
Every student should feel a part of our school.  As teachers and parents we strive to make our 
school a place where every student can learn to the best of his/her ability.  We must understand 
that we should teach appropriate behavior, provide clear expectations about behavior, and follow 
through with consequences when a student does not live up to these expectations. 
 
School-wide Discipline Plan 

 
Westmeade’s school-wide discipline plan applies to all areas of the school so parents and 
visitors will know what the expectations are at all times.  All faculty and staff are 
expected to enforce school-wide rules at all times. 
 
A. Student section  

1.  School-wide rules, consequences, and rewards 
Code of Conduct 
The Westmeade Code of Conduct states expectations for behavior at Westmeade.  We 
take time at the beginning of the year to talk about the meaning of the Code of 
Conduct.  We begin each day by saying it together to keep it on our minds at all 
times.  Individual students who cooperate and follow the Code of conduct gain 
recognition for their efforts through classroom programs and activities. 

 
Everyone has the right to learn and be safe.  I will: 

 Remain orderly and calm 
 Keep my hands and feet to myself 
 Use kind words 
 Be quiet in the halls 
 Follow directions from grown-ups in the school 
 And take care of all property. 

 
School-wide Rules 
 �   Walk quietly and orderly at all times. 
 �   Keep hands, feet and objects to yourself. 
 �   Use kind words. 
 �   Follow directions the first time given. 
 �   Respect the property and rights of everyone. 
 
Rewards 
 �   Top Dragon Program 
 �   Safety Patrol 
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 �   Library Camera Crew and Helpers 
 �   Flag Patrol 

�   Additional classroom responsibilities and rewards arranged by the classroom 
teacher. 

�   Super Citizen Recognition 
 

Consequences 
�   Each teacher will develop a classroom discipline plan that follows the school-

wide rules with rewards and consequences that will be reviewed by the 
Principal before school starts. 

 �   Loss of Privileges 
 �   Time Out 

�   Conference with the Principal for severe infractions or when according to 
classroom discipline plans, that option is necessary. 

 
2.  Skipping school/class 
Students found to be skipping school or class shall be referred to the Principal.  The 
Principal will make home contact and issue appropriate discipline. 

 
3.  Interventions 

a.   Parent Conferences will be scheduled on the system conference day, October 
9, 2006.  Conferences may be requested by either the parent or teacher at any 
time during the school year.  Parents are encouraged to come to school on the 
first day and meet their child’s teacher.  “Meet the Teacher Night” will be 
held on August 10, 2006, to give parents an opportunity to visit their child’s 
class and meet the teacher before the school year begins. 

b.   Teachers in grades 3 and 4 will utilize an agenda to communicate homework 
and conduct information with parents daily.  Students will be expected to fill 
out the homework section of their agenda daily for parent review.  Parents are 
expected to check their child’s agenda daily and verify all assignments have 
been completed. 

 Teachers in Kindergarten – 2nd grade will utilize a daily take home folder to 
communicate homework and conduct information with parents daily.  Parents 
are expected to check their child’s take-home folder daily to check for 
homework and conduct information.  

c.   At teacher or parent request, an S-Team will be scheduled to examine 
difficulties a child might be having at school.  S-Teams shall be scheduled by 
the classroom teacher with appropriate school personnel invited according to 
system and school guidelines.  Parents shall be given a 2 week notice of the S-
Team, unless this notice is waived in writing by the parent. 

 
4.  Guidance and Social service referrals 
Referrals to the Guidance Counselor shall be made to the counselor’s office at either 
parent or teacher request.  The Guidance program will consist of large class 
counseling, topic oriented small group counseling sessions, and individual counseling 
sessions. 
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Referrals for the school social worker are to be made through the guidance office 
using system referral forms. 

 
5.  Restroom rules 

�    Students should use the restroom quietly ( if toilet paper is needed only use 
three pulls of paper) 

 �    When finished using the restroom students should flush 
 �    Students should wash their hands (use one tug of soap) 

�    Students should dry their hands (one or two paper towels) then put all trash in 
the garbage can 

 �    Students should leave the restroom quietly and quickly 
 

6.  Cafeteria rules 
�    Enter the cafeteria serving area and eating area quietly and orderly. 

 �    Follow the directions of the adults supervising the cafeteria. 
 �    Stay seated until dismissed or otherwise directed by an adult. 
 �    Use appropriate table manners. 
 �    Talk quietly with those seated nearest. 
 �    Leave table and floor area clean. 
 �    Refrain from throwing food. 
 �    Follow the general school rules while in the cafeteria.  
 �    Sharing of food is not allowed. 
 

7.  Playground /gymnasium rules 
�   Use PE/playground equipment correctly. 

 �   Keep hands, feet and objects to yourself. 
 �   Use kind words. 
 �   Follow directions the first time given. 
 �   Respect the property and rights of everyone. 

 
8.  Hallway/stairwell rules 

�    Walk on the third block from the wall 
 �    Walk in a straight line 
 �    Walk with your hands to your side 
 �    Our hallways are all “QUIET ZONES” 
 

9.  Assembly rules 
 �    Enter the assembly area quietly and sit where instructed 
 �    Sit quietly and show respect to the speakers 
 �    Exit the assembly area in a quiet and orderly manner 

 
10.Bus rules 
Bus Rules and Regulations will be sent home with all students at the beginning of the 
school year. Please review these rules with your child since all children may ride the 
bus at some point during the school year on field trips.  Failure to comply with bus 
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rules may result in the child’s permanent suspension from riding the school bus to and 
from school.  Violations of the bus rules will be referred to the Principal.  The 
following consequences will be used for violations of the bus rules.  Violations that 
involve fighting, a weapon, or that cause injury to another student or the driver may 
result in more serious consequences. 

 First offense  warning 
 Second offense 1 day bus suspension 
 Third offense  3 day bus suspension 
 Fourth offense  5 day bus suspension 
 Fifth offense  permanent bus suspension 
 
Any transportation questions should be directed to the Transportation Office at 259-4636. 
 
Corporal Punishment 
The Metropolitan Board of Public Education has abolished the use of corporal punishment within 
this school district.  This action took place on February 12, 2002. 
 
Visiting Other Children’s Homes 
Students who plan on going home from school to another student’s home must have a note from 
both sets of parents giving permission.  These notes must be dated and signed by the parents.  
Students may not use the school phone to arrange after school plans.  If this change involves 
riding a school bus that the student does not normally ride, the change must be approved by the 
Principal in advance to insure space is available. 
 
Telephone Use by Students 
Students must obtain permission from a teacher before using the telephone.  Emergency messages 
for students will be handled through the office. 
 
Inclement Weather 
When severe weather creates hazardous conditions, the regular school schedule may be 
interrupted to insure all students’ safety.  Please monitor the local news channels and radio 
stations when there is the possibility that school will be cancelled for the day or dismissed early. 
 
Parties 
We have two planned parties during the school year, one prior to the Thanksgiving holiday and 
one for Valentine’s Day.  Parents may send refreshments on a child’s birthday to be shared with 
the rest of class during lunch.  Birthday refreshments should not be shared with other classes.  
Birthday parties are not to take place during instructional time. 
 
If birthday party or other invitations are given out at school, invitations must be brought for every 
student in the room.  If invitations are given only to select students at school, they will be 
collected by school personnel and returned home.   
 
Before sending food items to school, parents should check with the classroom teachers.  Several 
students have very specific food allergies and it would be unfortunate if they were unintentionally 
excluded from activities. 
 
 
 



 15 

Textbooks 
Textbooks are furnished to your child by the school system on a loan basis and should be treated 
as borrowed property.  Students must pay for the loss or abuse of textbooks.  Students who fail or 
refuse to pay for lost or damaged textbooks will have their report cards and school records held 
until restitution is made. 
 
PTO / Volunteer Program 
Westmeade Elementary School has a devoted PTO program.  It is our hope that each child’s 
parents will become active members and participants.  Regularly scheduled PTO Board Meetings 
and Programs are held throughout the year.  All members are welcome to attend.  More 
information on dates and times will be provided. 
 
Parents and community members are encouraged to serve as volunteers to help our students and 
teachers.  If you are interested in volunteering, please contact your child’s teacher or the office. 
 
Student Permanent Records 
Metropolitan Nashville Public Schools maintain student records to provide for the growth and 
development of individual students, to provide information to parents and authorized staff, and to 
provide a basis for the evaluation and improvement of school programs.  According to the Family 
Rights and Privacy Act of 1974, the parent/guardian or student (age 18 or over) is permitted to 
inspect and review educational records relating to the students in the presence of a school 
administrator. 
 
The Metropolitan Nashville Public School System shall provide parents access to official records 
directly related to the students and must obtain the written consent of parents releasing personally 
identifiable data about students from records to anyone other than appropriate legal authorities.  
Parents of students or eligible students may inspect and review the student’s education record 
upon request.  Parents or eligible students should submit to the student’s school principal or other 
appropriate school official, a written request that identifies as precisely as possible the records 
he/she wishes to inspect.  The records may not be removed from the school. 
 
In case of divorce or separation, access must be provided to both natural parents, custodial and 
non-custodial, unless there is a legally binding document that specifically removes one parent’s 
rights.  Individual schools may elect to publish local school directories for use by school staff, 
parents, and the student body.  A parent/legal guardian or eligible student (18 years of age) who 
does not want directory information to be released without prior consent must notify the local 
school principal by September 15 of each new school year.  

 
School Directory Information 
The school directory is a project of the Westmeade PTO.  We take information from the 
emergency cards completed by parents and guardians.  If you do not want your address or 
phone number printed in the directory, you must notify the office in writing by September 
15 of each new school year. 
 
Parent / Teacher Conferences 
The MNPS has established October 9, 2006 as our District’s official Parent/ Teacher Conference 
Day.  Teachers will begin planning for this day by the end of September. 
 
Parents and teachers may call and schedule additional conferences when deemed necessary.  
These conferences are a valuable part of the educational process and a wonderful communication 
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tool between the home and school.  Conferences should not take place during instructional time.  
All parties should call in advance to schedule an appointment for a conference. 
 
 
 
Bullying  
The Metropolitan Nashville Public Schools strives to provide a positive educational environment 
that prohibits any type of intimidation or bullying of students.  Intimidation or bullying should be 
reported to your child’s teacher or other school personnel, who will investigate the incident and 
notify appropriate school personnel.  Appropriate actions will be implemented to address and 
alleviate bullying behaviors. 
 

METROPOLITAN NASHVILLE PUBLIC SCHOOLS 
CELL PHONE POLICY  

 
A student may possess a cellular telephone, on school property, at after school activities, 
and at school-related functions, provided that during school hours and on a school bus, 
the cell phone remains off, not on vibrate, and is concealed. 
 
Possession of a cellular telephone by a student is a privilege.  Phones will be forfeited by 
any student who fails to abide by the terms of this policy.   
 
Violations of this policy will result in disciplinary action against the student.  The 
consequences may result in confiscation of the cellular telephone and/or other 
disciplinary consequences pursuant to Rule 1 of the Student Code of Conduct.   
 
Phones will immediately be confiscated on the first offense if the phone is used for 
inappropriate activities, including but not limited to: 
 

·  Text messaging that contains inappropriate content, profanity, or threats to others 
·  Cheating on tests 
·  Taking or showing inappropriate photographs 
·  Calling outside groups or individuals to participate in fights, retaliate, or 

participate in other inappropriate activities on the school grounds or at school 
events. 

 
Students who use their phone for any inappropriate activities or refuse to relinquish their 
phone upon request to any person in authority in a school will have their phone 
immediately confiscated and lose the privilege of having a phone for the balance of the 
school year. 
 
The student who possesses a cellular phone shall assume responsibility for its care.  At no 
time shall Metropolitan Nashville Public Schools be responsible for preventing theft, loss 
or damage to cell phones brought onto its property.   
 
** See Rule 1 – Disruption of School, in the Student Code of Conduct, for additional 
rules on other electronic devices. 
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  1.  Request for alternate format 
       To request this information in an alternate format, please contact your building principal or department head.   

 

  2.  Request for auxiliary aids at a school building statement 
Individuals who need auxiliary aids and services are to make their request known to the building principal or 
department head prior to the date it is needed.  (Interpreters for the deaf or hard of hearing must be requested forty-
eight [48] hours prior to the event.)     

 
Si usted necesita informacio�n adicional o si usted fiene alguna pregunta, por favor lia�me 
o contacte al director de su escuela. 
 
 
Metropolitan Nashville-Davidson County Public Schools does not discriminate on the 
basis of age, race, sex, color, national origin, or disability in its hiring or employment 
practices or in admission to, access to, or operation of its programs, services, or 
activities. 
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Please sign and return the last 2 pages to your child’s teacher 
 
 
We ask that you review the Parent-Student Handbook with your child.  Please complete the 
information below after you have finished reviewing this handbook with your child. 
 
 
 
 
My child,      , and I have reviewed and understand the Parent-
Student Handbook for the 2006-2007 school year. 
 
 
          
Student Signature     Date 
 
 
 
          
Parent Signature     Date 
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Westmeade Elementary School Compact 
 
The Westmeade Elementary staff, parents, and students will work as partners to 
foster a positive learning environment.  This compact has been developed and 
describes school and family responsibilities.  Our signatures indicate agreement to 
fulfill this compact to the best of our abilities. 

As a staff we pledge to: 
·  Provide instruction for each student at his/her own pace. 
·  Provide a safe school environment that promotes learning. 
·  Show respect with our words and actions for each child and his/her family. 
·  Provide appropriate homework to reinforce the skills that have been taught at school. 
·  Communicate with parents regularly about their child’s progress. 
·  Schedule an annual parent-teacher conference to discuss academic and behavior progress. 
·  Come to school on time prepared to teach the approved state and local curriculum. 

 
Teacher’s Signature __________________________ Date _________________ 
 
Principal’s Signature __________________________ Date _________________ 

 

As a parent/guardian I (we) will: 
·  Read to my child or have my child read to me every day. 
·  Show respect with my words and actions for my child, other children and their families, 

the teachers, and the school. 
·  Provide a place for homework and check to see that all work is completed. 
·  Ask my child about schoolwork and activities every day. 
·  Communicate and work with the school to encourage my child’s learning and positive 

behavior. 
·  See that my child attends school regularly and on time. 
·  Communicate with the school about any changes in address or phone numbers 

 
 
Guardian’s Signature _________________________ Date __________________ 
 

As a student, I will: 

·  Be responsible for my actions and behavior each day. 
·  Listen, do my work and learn. 
·  Respect the feelings, property, and rights of others. 
·  Be a good citizen by doing what is right because it is the right thing to do for 

others and myself. 
 
Student’s Signature _________________________ Date __________________ 
 


